Sample Acknowledgment Messages to Student Job Applicants

Response to application when follow-up WILL be provided to all applicants:

Thank you for your interest in a student employment position in our department. Should you be selected
for further consideration, we will be in touch with you directly.

We anticipate making a hiring decision by DATE and will contact you again either before or after that
date to advise you of the status of your application.

Sincerely,

SUPERVISOR

Follow-up message to applicants NOT selected for interview or further consideration:

Thank you for your inquiry. Although we have selected other students to interview at this time, we will
keep your application on file and will consider it again should we have additional openings later this
year. Meanwhile, we encourage you to use the Colgate portal to find other potential work opportunities.
Sincerely,

SUPERVISOR

Response to application when NO a



